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Google Apps: workgroup productivity

Work seamlessly with traditional file formats Import from, export to, and collaboratively 
edit or publish with .doc, .xls, .csv, .ppt, .txt, .html, .pdf, and other formats. 

Google Sites

Build any type of website Create all types of websites: corporate intranet, team, project, 
departmental, training, wikis, and more. Sites can be shared internally with external  
users like partners, clients, and vendors.

Embed rich content Display documents, spreadsheets, presentations, videos, web forms,  
photo slide shows, and gadgets all in one place, with no coding required.

Find information instantly Google search technology is built in, so employees can find 
business content simply by using the familiar Google search box.

Google Video

Communicate visually Share more information in less time, making company content 
like trainings and executive communications more personal, visual, and engaging.

Easy, web-based video sharing Google securely hosts and streams your videos – no need 
to email large files, store videos locally, or purchase a video storage solution.

Everyone can participate Employees can upload or view internal videos without needing 
any special software – just a standard browser.

Embed videos anywhere Videos can be easily displayed on Google Sites, your existing 
intranet, or any web page.

Community features Users can rate videos, add comments, and use internal tags to 
make videos more discoverable for subsequent viewers. 

Centralize video management Administrators can view all uploaded content and remove 
videos if necessary. 






